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Introduction

Seeking qualified emergency food agencies 

and other nonprofits to which funding will be 

provided from two state-funded, competitive, 

emergency food programs:

• Emergency Food Network

•Qualified Emergency Food Agency Fund



Emergency Food Network

• Grant program for non-profit 501(c)(3) agencies and local 
government programs including emergency food pantries, 
food banks, prepared meal sites, and other organizations

• Primary mission is to meet the emergency food needs of 
low-income Utahns

• Funds may be used by eligible entities for costs of providing 
emergency food services including operations,  
transportation, supplies, equipment, capacity building, 
technical assistance, advocacy, and staffing



Qualified Emergency Food Agency Fund

•Grant program for qualified emergency food 
agencies in Utah

Eligible activities include: 

• Warehousing food and food ingredients

• Distributing food and food ingredients to other 
agencies and organizations providing food and 
food ingredients to low-income persons

• Providing food and food ingredients directly to 
low-income persons



Eligibility Requirements

Must be a 501(c)(3) nonprofit organization or local 
government program operating an emergency food 
program.

Eligible organizations include:

• emergency food pantries

• food banks

• prepared meal sites

• other organizations whose primary mission is to meet the 
emergency food needs of low-income Utahns.

Emergency Food Network (EFN)



Eligibility Requirements

• Must be a 501(c)(3) nonprofit organization, association of 
governments, or municipality currently operating a food pantry

• Must have a current charitable solicitations permit, if not exempt

• Must operate programs with the primary purpose of:

• Warehousing food or food ingredients

• Distributing food or food ingredients to other agencies and 
organizations providing food or food ingredients to low-income 
persons, or

• Providing food or food ingredients directly to low-income persons 

• Must collect & maintain required records of tax-deductible 
donations

Qualified Emergency Food Agency Fund (QEFAF)



Grant Applications

• One Application per Organization

• Maximum Award of $150,000.00 per Application

• Applicants must be in good standing with DWS to be 

eligible for an award



Key Application Dates

https://jobs.utah.gov/department/rfg/index.html

Submit Questions by:

April 11th by 5:00 PM

Application Deadline:

April 19th by 11:59 PM

Must be submitted through WebGrants
https://webgrants.utah.gov/index.do 

https://jobs.utah.gov/department/rfg/index.html
https://webgrants.utah.gov/index.do


Accessing the 
EFA RFGA
https://jobs.utah.gov/department/rfg/index.html

https://jobs.utah.gov/department/rfg/index.html


Appendix

Appendix I – State Funding 

Received By Agency

• HB335 requires collection of 

other state funding applicants 

have received for all state 

funded grants

• Grants cannot be awarded if 

the funding would overlap 

with a state funded direct 

awarded grant that 

substantially serves the same 

purpose of existing award(s)



Attachments

Attachment A  Terms & Conditions

Attachment B   Scope of Work

Attachment C  Example Grant Application

Attachment D  Budget Instructions

Attachment E   Evaluation Scoresheet



Scope of Work

Review attached template 

scope of work before submitting



Application Overview

https://webgrants.utah.gov/index.do 

WebGrants Instructions

• Log in to an existing 
account, or create a new 
account

• Any issues, please email 
webgrantshelp@utah.gov 
and CC Caitlin or Susan

https://webgrants.utah.gov/index.do
mailto:webgrantshelp@utah.gov


Application Overview
EFA Funding Opportunity

• Use the “Menu” button 
to navigate back to 
the WebGrants 3 
homepage

• Select “Funding 
Opportunities”



• Select the Opportunity 

Title “FY25 Emergency 

Food Assistance (EFA)”

• If at any point during 

the application 

process you need to 

return to the previous 

page, use the “Back” 

function at the top tool 

bar

FY25 Emergency Food Assistance (EFA) 4/19/2024



Starting the 
Application

• The Opportunity Details 

page will walk you through 

the grant basics

• You will be able to see your 

current application here 

once it is created with the 

corresponding application 

status

• Once you have selected the 

correct funding opportunity 

and read the details page, 

select “Start a New 

Application”

FY25 Emergency Food Assistance (EFA)

7/1/2024

6/30/2025

4/19/2024  11:59 PM



Opportunity 
Details

• General Instructions for 

filling out the 

application

• For more information 

about the funding 

sources, click the links 

to take you to SCSO’s 

site for EFA



General 
Information
• For uniformity, enter 

your Project Title as 

“FY25 EFA (YOUR 

AGENCY NAME/ 

ACRONYM)”

• Once completed, 

click Save

• Option to edit 

response or select 

“Go to Application 

Forms” to continue 

with the application

FY25 EFA ORGANIZATION NAME/ACRONYM



Navigating Your Application

• Selecting “Go to 
Application 
Forms” takes you 
to application 
home

• Check marks for  
which sections 
have been 
completed

• Select the next 
section to 
complete



Accurate Contact 
Information

• Fully complete the 

“Applicant Information” 

section of the application

• Essential DWS has correct 

contact information for 

contract support, invoicing, 

and monitoring



Organizational 
Information

• Identify the county(ies) 

served by your agency

• If your agency serves 

multiple counties (including 

fixed sites or mobile 

outreach), identify all 

counties served in the 

application



Application Highlights

• Fill out each question completely and accurately

• Do not report totals for households/individuals at the 

organization level. Only report totals previously served and 

projected to be served using EFA funds.

• Utah legislature requires unduplicated household counts

• Each applicant defines low-income criteria, and 

determination process

• Set realistic outcomes

• Attach all necessary documentation



Proposal Information

1. In 1-2 paragraphs, please introduce us to your agency focusing on:

Narrative Questions

a. Overview of services

b. The demographics of the clients your agency serves

c. Whether the emergency food services your agency provides 

are duplicated within the community

d. Any geographic characteristics (including hardships) that 

may affect service and accessibility



Proposal Information

2. How do these funds help improve the health and safety 

outcomes of the clients served by your agency?

3. How do these funds improve access to emergency food 

resources?

4. What will this funding be used for? Be specific including positions 

and number of FTEs when discussing salaries/benefits and 

specific operational costs or specific projects that build 

capacity.  If this is an infrastructure improvement project, 

explain the improvement needed and why it is essential to 

service.

Narrative Questions



Proposal Information

5. How many unduplicated individuals/households does your 

agency plan to serve in the coming year with this funding? If 

your agency received EFA funding in the prior year, how many 

unduplicated individuals/ households did your agency serve with 

EFA funding?

6. Describe how your agency tracks clients and ensures 

unduplicated numbers for reporting.

7. What outcomes will this grant fund? What specific, measurable 

targets will indicate the agency has met these outcomes?

Narrative Questions



Proposal Information

Unduplicated Count

• Each person/household served is only counted ONE time, 
regardless of the number of services provided during the 
grant

• Specific to funding source: Counts are determined 
proportionally and are specific to EFA funding

• Counts do not include the agency totals or counts not 
related to emergency food

Definition



Proposal Information

8. What percentage of your pantry/food bank/advocacy 

organization's budget would be funded by this grant 

application? If your agency does not receive this funding, what 

is your agency's plan to continue operations?

9. These funds were established by the Utah Legislature to serve 

low-income Utahns. How does your agency define and 

determine low-income eligibility? Describe your agency's intake 

process.

Narrative Questions



Attachments and 
Application 
Checklist



Completing Sections

• After checking for 

accuracy and saving, 

mark each section as 

complete

• You can also save, and 

select “Go to 

application Forms” if 

still in progress



Budget

• Select the SCSO Budget application form 

to begin entering your budget information

• Read expense category descriptions



Entering Budget 
Details

• “Edit” to begin entering 

budget descriptions

• Under each category, enter 

itemized details under 

“Justification”

• Don’t forget to save when 

completed

• Unless you have a federally 

negotiated cost rate use de 

minimis, leave Category I 

blank

FY25

4/19/2024  11:59 PM

4/19/2024  11:59 PM



Category II – Indirect Costs

• Category II is for 
Indirect 
Expenses, not 
directly related 
to program costs

• Entered 
justification 
provides context 
for requested 
amounts



Category III – Direct Program Expenses

• Category III is for anything that is directly related to DIRECT 

program expenses



Adding Line 
Items
• To add a new budget 

line item under a 

Category select “Add”

• Choose Expense Type, 

enter Description and 

Grant Funds 

Requested

• Save

• Add all the individual 

line items for each 

Category requesting 

funds



Finalizing Budget Section

• Categories I, II, and III will be totaled at the bottom of the budget 

page

• Checking for accuracy and save, then mark the budget section 

as complete

• You can also save, and select “Go to application Forms” if 

budget details are still in progress



• Once all sections are 

marked as 

completed, review 

the full application by 

selecting “Application 

Details”

• Submit your 

application

Submitting the 
Application



Question and Answer
Thursday

April 11
5:00 p.m.

Link to Submit Questions Posted Answers

https://sites.google.com/utah.gov/efaqa/ask-a-question
https://sites.google.com/utah.gov/efaqa/home


Evaluation
Score 
Sheet



Evaluation and Award

• Administrative and Evaluation Committee Review 

following application deadline

• Maximum of 200 points for new applicants

• Additional 60 points possible for returning grantees based on 

prior year performance

• Applications scoring below 50% of total possible points 

may not be considered

• Anticipated Award Notices May 2024



Following Grant Awards

Awarded Organizations will:

• Negotiate budgets, as needed

• Provide proof of insurance that meets T&C requirements, if 

applicable

• Attend grant orientation explaining grant expectations

• Review and sign grant agreements



Terms and Conditions



3 Conflict of   
Interest

a. GRANTEE certifies, through the execution of the Agreement, that 

none of its owners, directors, officers, or employees are employees 

of DWS, or the State of Utah.  GRANTEE will not hire or subcontract 

with any person having such conflicting interest(s). 

b. GRANTEE will notify DWS immediately upon learning of such a 

conflict and shall take immediate action to cure the conflict in 

accordance with DWS’ direction.

c. GRANTEE certifies, through the execution of the Agreement that 

none of its owners, directors, officers, or employees working under 

this Agreement, are relatives of an employee of DWS. A relative is 

defined as: spouse, child, step-child, parent, sibling, aunt, uncle, 

niece, nephew, first cousin, mother-in-law, father-in-law, brother-in-

law, sister-in-law, son-in-law, daughter-in-law, grandparent or 

grandchild.

d. GRANTEE shall not use Grant funds to make any payments to an 

organization which has in common with GRANTEE either: a) owners 

or partners who directly or indirectly own ten percent (10%) or 

more of the voting interest of the organization; or b) directors, 

officers or others with authority to establish policies and make 

decisions for the organization.



5 Related 
Parties

a.  GRANTEE shall not use Grant funds to make any payments to related parties

        without the prior written consent of DWS. GRANTEE is obligated to notify DWS of any

    contemplated related party payment prior to making a purchase. Payments made by 

GRANTEE to related parties without prior written consent may be disallowed and may result in 

an overpayment assessment. 

b.  GRANTEE is defined as all owners, partners, directors, and officers of GRANTEE or others with 

authority to establish policies and make decisions for GRANTEE.

c.  Related parties is defined as: 

i.  A person who is related to GRANTEE through blood or marriage, as defined by U.C.A., 

Section 52-3-1(1)(d), as father, mother, husband, wife, son, daughter, sister, brother, grand- 

father, grandmother, grandson, granddaughter, uncle, aunt, nephew, niece, first cousin, 

mother-in-law, father-in-law, brother-in-law, sister-in-law, son-in-law, or daughter-in-law.

ii.  An organization with directors, officers, or others with the authority to establish policies and 

to make decisions for the organization who is related to GRANTEE through blood or 

marriage, as defined above.

d.  Upon notification of proposed related party payment, DWS may, at its discretion: 

i.  Require GRANTEE to undertake competitive bidding for the goods or services,

ii.  Require satisfactory cost justification prior to payment, or 

iii. Take other steps that may be necessary to assure that the goods or services provided afford 

DWS a satisfactory level of quality and cost. 

e.  Any related-party payments contemplated under this Agreement must be disclosed on a 

written statement to DWS which shall include:

i.  The name of GRANTEE’S representative who is related to the party to whom GRANTEE seeks 

to make payments; 

ii.  the name of the other related party;

  iii.  the relationship between the individuals identified in “i” and “ii” above; 

     iv.  a description of the transaction in question and the dollar amount involved;

        v.  the decision-making authority of the individuals identified in “i” and “ii” above, with

                respect to the applicable transaction;



Related Parties 

Father/Mother/Parent

Wife/Husband/Spouse

Son/Daughter/Child

Sister/Brother/Sibling

Grandfather/Grandmother/Grandparent

Granddaughter/Grandson/Grandchild

Uncle/Aunt/Pibling

Niece/Nephew/Nibling

Continued

Father/Mother/Parent-In-Law

Sister/Brother/Sibling-In-Law

Son/Daughter/Child-In-Law



6 IndemnityGRANTEE shall be fully liable for the actions of its

    agents, employees, officers, partners, and 

subcontractors, and shall fully indemnify, defend, and 

save harmless DWS and the State of Utah from all claims, 

losses, suits, actions, damages, and costs of every name 

and description arising out of GRANTEE’s performance of 

this Agreement caused by any intentional act or 

negligence of GRANTEE, its agents, employees, officers, 

partners, volunteers, or subcontractors, without limitation; 

provided, however, that the GRANTEE shall not indemnify 

for that portion of any claim, loss, or damage arising 

hereunder due to the sole fault of DWS. The parties agree 

that if there are any limitations of the GRANTEE’s liability, 

including a limitation of liability clause for anyone for 

whom the GRANTEE is responsible, such limitations of 

liability will not apply to injuries to persons, including

    death, or to damages to property of DWS.



a.  Assignment: Notwithstanding DWS’s right to assign the

   rights or duties hereunder, this Agreement may not be assigned  

by GRANTEE without the written consent of DWS. Any assignment by 

GRANTEE without DWS’s written consent shall be wholly void.

b.  If GRANTEE enters into subcontracts the following provisions 

apply:

i.  Duties of Subgrantee/Subcontractor: Regardless of whether a 

particular provision in this Agreement mentions subgrantees, a 

subgrantee must comply with all provisions of this Agreement 

including, insurance requirements and the fiscal and program 

requirements. GRANTEE retains full responsibility for the Agreement 

compliance whether the services are provided directly or by a 

subgrantee.

ii.  Provisions Required in Subcontracts: If GRANTEE enters into any 

subcontracts with other individuals or entities and pays those 

individuals or entities for such goods or services with federal or state 

funds, GRANTEE must include provisions in its subcontracts 

regarding the federal and state laws identified in this Agreement, if 

applicable ("Grantee's Compliance with Applicable Laws; Cost 

Accounting Principles and Financial Reports”), as well as other laws

    and grant provisions identified in 45 C.F.R. §92.36(i).

14 Grantee 
Assignment 
and 
Subgrantees/ 
Subcontractors



a. DWS shall have the right to monitor GRANTEE'S performance under
      this Agreement. Monitoring of GRANTEE'S performance shall be at the 
complete discretion of DWS which will include but is not limited to GRANTEE'S 
fiscal operations, and the terms, conditions, attachments, scope of work, and 
performance requirements of this Agreement. Monitoring may include, but is 
not limited to, both announced and unannounced site visits, desk audit, third 
party monitoring, expenditure document review or video/phone conferencing. 
Any onsite monitoring will take place during normal business hours.

b. If it is discovered that GRANTEE is in default (not in compliance with the 
Agreement), GRANTEE may be subject to sanctions which may include 
warnings, audits, temporary suspension of payments, termination, demand for 
the return of funds and or suspension/debarment from participation in future 
DWS grants and contracts. Default may also result in the cancellation of other 
agreements between GRANTEE and DWS. 

c. GRANTEE understands that DWS may conduct customer-satisfaction surveys. 
GRANTEE agrees to cooperate with all DWS-initiated customer feedback.

d. EVALUATIONS: DWS may conduct reviews, including but not limited to:
i. PERFORMANCE EVALUATION: A performance evaluation of Grantee’s and 

Subcontractors’ work. 
ii. REVIEW: DWS may perform plan checks, plan reviews, other reviews, and 
comment upon the Services of Grantee. Such reviews do not waive the 
requirement of Grantee to meet all of the terms and conditions of this 
Agreement.

16 Monitoring



Add text

a.   Termination for Cause: This Agreement may be terminated with cause by          

    either party, upon written notice given to the other party. The party in violation will be  

given ten (10) days after written notification to correct and cease the violations, after 

which this Agreement may be terminated for cause immediately and subject to the 

remedies herein.  Time allowed for cure will not diminish or eliminate GRANTEE's liability for 

damages. 

b.   Immediate Termination: If GRANTEE creates or is likely to create a risk of harm to the 

clients served under this Agreement, or if any other provision of this Agreement (including 

any provision in the attachments) allows DWS to terminate the Agreement immediately 

for a violation of that provision, DWS may terminate this Agreement immediately by 

notifying GRANTEE in writing. DWS may also terminate this Agreement immediately for 

fraud, misrepresentation, misappropriation, or mismanagement as determined by DWS.

c.  No-Cause Termination: This Agreement may be terminated without cause, by either 

party, upon thirty (30) days prior written notice being given to the other party.

d.  Termination Due to Nonappropriation of Funds, Reduction of Funds, or Changes in Law: 

Upon thirty (30) days’ written notice delivered to the GRANTEE, this Agreement may be 

terminated in whole or in part at the sole discretion of DWS, if DWS reasonably determines 

that: (i) a change in Federal or State legislation or applicable laws materially affects the 

ability of either party to perform under the terms of this Agreement; or (ii) that a change 

in available funds affects DWS’s ability to pay under this Agreement.  A change of 

available funds as used in this paragraph includes, but is not limited to a change in 

Federal or State funding, whether as a result of a legislative act or by order of the 

President or the Governor.

If written notice is delivered under this section, DWS will reimburse GRANTEE for the 

services properly performed until the effective date of said notice. DWS will not be liable

    for any performance, commitments, penalties, or liquidated damages that accrue

             after the effective date of said written notice.

18 Agreement 
Termination



e. Accounts and Payments at Termination: Upon termination of this Agreement, 

all accounts and payments will be processed according to the financial 

arrangements set forth herein for approved services rendered to date of 

termination. In no event shall DWS be liable to GRANTEE for compensation for 

any good or service neither requested nor accepted by DWS. In no event 

shall DWS’s exercise of its right to terminate this Agreement relieve the 

GRANTEE of any liability to DWS for any damages or claims arising under this 

Agreement.

f. Remedies for GRANTEE’s Violation:  In the event this Agreement is terminated 

as a result of a default by GRANTEE, DWS may procure or otherwise obtain, 

upon such terms and conditions as DWS deems appropriate, services similar to 

those terminated, and GRANTEE shall be liable to DWS for any damages 

arising there from, including attorneys’ fees and excess costs incurred            

by DWS in obtaining similar services.

Agreement Termination
Continued



26 Laws and 
Regulations

The Grantee shall ensure that all  

supplies, services, equipment, and 

construction furnished under this 

Agreement complies with all applicable 

Federal, State, and local laws and 

regulations, including obtaining  

applicable permits, licensure and 

certification requirements.  Grantees 

receiving federal pass-through funding 

shall comply with applicable 2 CFR 200 

(Uniform Administrative Requirements and

  Cost Principles).



a.  At all times during this Agreement, GRANTEE, and all services
   performed under this Agreement, will comply with all applicable federal  
and state constitutions, laws, rules, codes, orders, and regulations.
b.  GRANTEE is required to comply with all anti-discrimination and drug-free 
workplace laws, and all laws governing research involving human subjects. If 
GRANTEE is receiving federal funds under this Agreement the following federal 

laws may apply: Equal Opportunity Employer Executive Order, the Davis-
Bacon Act, the Hatch Act, the Copeland "Anti-Kickback" Act, the Fair Labor 
Standards Act, the Contract Work Hours and Safety Standards Act, the Clean 
Air Act, the Federal Water Pollution Control Act, the Byrd Anti-Lobbying 
Amendment, and the Debarment and Suspension Executive Orders. GRANTEE 
shall comply with these laws and regulations to the extent they apply to the 

subject matter of this Agreement.
c.  By accepting this Grant, the GRANTEE assures that is has the ability to 
comply with the nondiscrimination and equal opportunity provisions of the 
following laws and shall remain in compliance with such laws for the duration 
of the Grant:
i.  Section 188 of the Workforce Innovation and Opportunity Act (WIOA), 

which prohibits discrimination against all individuals in the United States on 
the basis of race, color, religion, sex (including pregnancy, childbirth, and 
related medical conditions, transgender status, and gender identity), 
national origin (including limited English proficiency), age, disability, or 
political affiliation or belief, or against beneficiaries, applicants, and 
participants on the basis of either citizenship or participation in any WIOA

       Title I-financially assisted program or activity; 

30 Compliance 
with Generally 
Applicable 
State and 
Federal Laws



Compliance with Generally Applicable 
State and Federal Laws Continued

ii.  Title VI of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the bases of race, color, and 

national origin;

iii.  Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals 

with disabilities;

iv.  The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

v.  Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of sex in 

education programs. 

d.  GRANTEE also assures that it will comply with 29 CFR part 38 and all other regulations implementing the laws listed above. 

The grant applicant understands that the United States has the right to seek judicial enforcement of this assurance.

i.  If applicable, GRANTEE will provide an explanation of the client’s rights and protections under 29 CFR Part 38, including 

displaying DWS’ Equal Opportunity is the Law poster. If individual client files are maintained GRANTEE will also provide a 

copy of DWS’ Equal Opportunity Notice to the client and maintain a copy in the client file.

ii.  The GRANTEE shall comply with WIOA guidance regarding services and access for persons with limited English 

proficiency, to the extent they apply to the subject matter of this agreement.  Specific guidance is provided at Part IV, 

Department of Labor Federal Register/Volume 68, No. 103, issued Thursday, May 29, 2003, and Department of Health 

and Human Services Federal Register/Volume 65, No. 169, August 30, 2000 and Department of Health and Human 

Services Federal Register Volume 68, Number 153, August 8, 2003.

e.  Workers’ Compensation Insurance: GRANTEE shall maintain workers’ compensation insurance during the term of this 

Agreement for all its employees and any subcontractor employees related to this Agreement. Workers’ compensation 

insurance shall cover full liability under the workers’ compensation laws of the jurisdiction in which the work is performed 

at the statutory limits required by said jurisdiction.



34 Grievance 
Procedure

GRANTEE agrees to establish a system whereby 

recipients of services provided under this 

Agreement may present grievances about the 

operation of the program as it pertains to and 

affects said recipient. GRANTEE will advise 

recipients of their right to present grievances 

concerning denial or exclusion from the program, 

or operation of the program, and of their right to a 

review of the grievance by DWS. GRANTEE will 

advise applicants in writing of rights and 

procedures to present grievances. In the event of a 

grievance, GRANTEE will notify DWS Contract

Owner of the grievance and its disposition of the

      matter.



36 Records 
Administration

GRANTEE shall maintain or supervise the 

maintenance of all records necessary to properly 

account for GRANTEE’s performance and the 

payments made by DWS to GRANTEE under this 

Agreement. These records shall be retained by 

GRANTEE for at least six (6) years after final payment, 

or until all audits initiated within the six (6) years have 

been completed, whichever is later. GRANTEE agrees 

to allow, at no additional cost, the State of Utah, 

federal auditors, and DWS staff, access to all such 

records and to allow interviews of any employees or 

others who might reasonably have information 

related to such records.  Further, GRANTEE agrees to 

include a similar right of the State to audit records 

and interview staff in any subcontract related to 

performance of this Grant. Such access will be during

      normal business hours, or by appointment.



GRANTEE shall at all times during the term of this Agreement, without

     interruption, carry and maintain the insurance coverage described below. Non-

governmental entity GRANTEES shall provide Certificate(s) of Insurance, showing up-

to-date coverage, to DWS within thirty (30) days of Agreement award. Failure to 

provide proof of insurance as required will be deemed a material breach of this 

Agreement. GRANTEE’s failure to maintain required insurance for the term of this 

Agreement will be grounds for immediate termination. DWS reserves the right to 

require higher or lower insurance limits where warranted. The carrying of insurance 

required by this Agreement shall not be interpreted as relieving GRANTEE of any other 

responsibility or liability under this Agreement or any applicable law, statute, rule, 

regulation, or order.

a.  Commercial general liability (CGL) insurance from an insurance company 

authorized to do business in the State of Utah. The limits of the CGL insurance policy 

will be no less than one million dollars ($1,000,000.00) per person per occurrence and 

three million dollars ($3,000,000.00) aggregate per occurrence. Non-governmental 

entity GRANTEE must add the State of Utah, DWS as an additional insured with notice 

of cancellation.  

b.  Commercial automobile liability (CAL) insurance from an insurance company 

authorized to do business in the State of Utah. The CAL insurance policy must cover 

bodily injury and property damage liability and be applicable to all vehicles used in 

the performance of Services under this Agreement whether owned, non-owned, 

leased, or hired. The minimum liability limit must be $1 million per occurrence, 

combined single limit. The CAL insurance policy is required if Grantee will use a 

vehicle in the performance of this Agreement. If GRANTEE subcontracts with another 

entity or individual for transportation services, or services that include transportation 

services, GRANTEE may satisfy this insurance requirement by submitting proof that

      the subcontractor has complied with this section and agrees to the Indemnity

                   section of this Agreement.

38 Required 
Insurance



Required Insurance
Continued
c. If GRANTEE employs doctors, dentists, social workers, mental health therapists 

or other professionals to provide services under this Agreement, GRANTEE shall 
maintain a policy of professional liability insurance with a limit of not less than 
one million dollars ($1,000,000) per occurrence and three million dollars 
($3,000,000) aggregate. This professional liability insurance (“malpractice 
insurance”) shall cover damages caused by errors, omissions or negligence 
related to the professional services provided under this Agreement.

d. Workers’ compensation insurance for all employees and subcontractor 
employees. Workers’ compensation insurance shall cover full liability under the 
workers’ compensation laws of the jurisdiction in which the service is 
performed.

e. GRANTEE also agrees to maintain any other insurance policies required in the 
Agreement.

Grantee shall add the State as an additional insured with notice of cancellation. 
Grantee shall submit certificates of insurance that meet the above requirements 
prior to performing any Services, and in no event any later than thirty days of the 
Agreement award.  Failure to maintain required insurance or to provide proof of 
insurance as required is a material breach of this Agreement and may result in 
immediate termination.



40 Billings and 
Payments

Payments to GRANTEE will be made by DWS
    upon receipt of itemized billing for authorized 
service(s) supported by appropriate documentation 
and information contained in reimbursement forms 
supplied by DWS.  Billings and claims must be received 

within thirty (30) days after the last date of service for 
the period billed including the final billing, which must 
be submitted within thirty (30) days after Agreement 
termination or payments may be delayed or denied. 
DWS must receive billing for services for the month of 
June no later than July 15th, due to DWS’s fiscal year 
end. Billings submitted after this date may be denied.
DWS will not allow claims for services furnished by 
GRANTEE which are not specifically authorized by this

  Agreement.  DWS has the right to adjust or return any
        invoice reflecting incorrect pricing.



GRANTEE agrees that the reporting and 

record keeping requirements specified in this 

Agreement are a material element of 

performance and that if, in the opinion of 

DWS, GRANTEE’S record keeping practices or 

reporting to DWS are not conducted in a 

timely and satisfactory manner, DWS may 

withhold part or all payments under this or 

any other Agreement until such deficiencies 

have been remedied. In the event of the 

payment(s) being withheld, DWS agrees to 

notify GRANTEE of the deficiencies that must 

be corrected in order to bring about the

   release of withheld payment.

41 Payment 
Withholding



43 Unused 
Funds Any funds paid by DWS 

that are not 

appropriately used as 

authorized by this 

Agreement must 

immediately be 

returned to DWS. 



Questions

Caitlin Rangel

April Gardner

EFA Program Specialist

Contract Analyst

caitlinrangel@utah.gov  

801-526-9925

acgardner@utah.gov 

801-526-9345

mailto:caitlinrangel@utah.gov
mailto:acgardner@utah.gov
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